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In 30 minutes, learn to do the following with your Mirra Personal Server: 



1. Back up your files 

2. Share your files 

3. Synchronize your files 



4. Access your files on the web 

5. Restore your files 

6. Get feedback about your Mirra backups 



Refer to the electronic Mirra Manual on your Mirra software CD for complete information 
about all Mirra features. 



Your Mirra continuously backs up your files and folders as you work as long as it's turned on. 
When you back up a folder, all sub-folders and files within that folder are also automatically 
backed up. 

Backing up your files for the first time. . . 

The Mirra Personal Server is designed to run in the background with a minimum impact on 
your PC's performance. However, like an initial backup on any device, the initial backup of your 
folders on your Mirra may take a while (roughly 20 minutes for 1 GB of data) because all your 
selected folders are being backed up at once. 

To get a feel for how a Mirra backup works, create a test folder on your desktop and copy a 
few files into it. Then follow the steps below to back up the folder. Now play with the files in 
the backed up folder— edit them, delete them, undelete them, copy them to a new location. 
Once you're comfortable with the Mirra 's backup, restore, and copy features, you can delete 
the test folder and begin the initial backup of your folders. You can continue to work on your 
PC during the backup or you can leave the backup to proceed unattended. 




Step 1 Select folders for backup either from the Folders Recommended for Backup 

window or from your PC desktop. 



Select folders in the Folders 
Recommended for 
Backup window. 



OR 



Right-click on a folder on your 
PC desktop. 
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jl Folders Recommended for Backup 
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(Figure 1) 



(Figure 2) 



Click OK 



© Confirm Backup 
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Number of Files: 188 

Estimated Size: 10.1 MB 

Excluding 1 .28 MB from System files: 1 



Select Add to Mirra Backups 

on the dropdown menu 



A Confirm Backup window opens 
for each folder you select for backup: 



(Figure 3) 



Step 2 Confirm that this is the folder you want to back up. 
• If you wish, change the folder name. 



Step 3 Click OK 

The Backup and Restore screen 
lists the folders selected for 
continuous backup: 




My Pictures 



(Figure L 



Each backed up folder on your PC now displays a small Mirra icon. 



(Figure 5) 



SHARE FILES. 
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You can share files with anyone, whether they live across the country or sit at the desk next to 
yours, in two ways: 

• Remotely through a free web 
account at www.mirra.com. 

• Locally with other computers 
on your network. 

To set up a folder for sharing, 
Step 1 Click the Sharing tab. 

If you have not yet shared a folder 
or had a folder shared with you, 
the Sharing screen is empty: 



(Figure 6) 



If you've previously shared folders 
or have had folders shared with 
you, they're listed here: 




(Figure 7) 



Step 2 On the Sharing Tasks 

menu, click New Share 

The Share a Folder 

window opens: 



Step 3 Use the fields in this window to 
(1) Identify the folder to be shared: 




(Figure I 




(Figure 9) 

(2) Select the people with whom you want to share the folder: 




(Figure 10) 



(Figure 7 7 ) 




(3) Enter an email message to the 
people with whom you are 
sharing over the web. 



(4) Set folder permissions: 

Recipients are automatically given 
permission to download the files 
in a folder, make changes to them, 
and upload the changed versions to 
your Mirra. To change those or other 
permissions attached to a folder, 
simply uncheckthem. 



(Figure 12) 
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(Figure 13) 



Step 4 Click OK. 

The people with whom you're sharing 
a folder over the web will receive an 
email containing your message and a 
link to the Mirra web site: 

Once they click the link and create a 
free web account at www.mirra.com, 
they can access your shared folder 
on the web. 



An email is not sent to people with whom you 
share a folder on your local network. Instead, 
they receive an alert in their System Trays 
telling them a folder is available for sharing: 




(Figure 14) 



'Work Document:;:" is now available on your 
Mirra Personal Server 



I - Don't display this message popup again 



(Figure 15) 



SYNCHRONIZE FOLDERS ON YOUR LOCAL NETWORK... 



Folder sychronization is an advanced feature available when you share folders with other PCs 
on your local network. You synchronize folders by establishing links to a shared folder. Once a 
link between folders has been established, any additions or changes to files in that folder are 
automatically backed up to your Mirra and are then reflected on all PCs that have synchronized 
with that folder. 

Note: If you delete, rename, or move a synchronized folder, it will be deleted from all PCs 
synchronized with that folder. However, deleted folders can always be undeleted and 
restored using the Restore Tasks menu. 



To set up automatic file synchronization. 

Step 1 Install the Mirra PC software on 
each PC on your local network. 

Step 2 On each PC, click the Sharing tab. 

Step 3 From the list of shared folders, 
select the one to be synchronized. 

Step 4 On the Sharing Tasks menu, click 
Synchronize to this computer. 



A Browse for Location window asks where on 
this PC to place the folder to be synchronized. 

Step 5 Select a location on your computer and click OK. 
A copy of the selected folder now resides on this 
PC and is synchronized with copies residing on 
the PCs of others on your network. 
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(Figure 16) 
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(Figure 17) 



Note: Synchronized folders cannot be copied into a folder that is already being backed up. 
Choose a destination folder that has not yet been selected for backup. 
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ACCESS BACKED UP AND SHARED FOLDERS AT www.mirra.com 



You and the people with whom you share folders can view and download the files stored in 
backed up and shared folders, edit them, and upload them back to your Mirra from any PC 
connected to the Internet by logging on at the Mirra web site. (Your Mirra must be turned on.' 

Note: Files uploaded through the Mirra web site are automatically backed up to your Mirra 
and are copied to the original folder on your PC. 



To view and download files from the web site. 

Step 1 Check the Web Access screen 
(Figure 18) on your desktop to be 
sure your folders are enabled for 
web access. 

• If a folder is labeled Disabled, 
select it and click Enable folder 
on the Web Access Tasks menu. 



Note: If Enable folder is grayed out, you 
have not yet created a web account. 
To do so, follow the instructions in 
the Quick Start Guide. 



Step 2 Sign in at www.mirra.com using the 
email address and password you used 
to create your web account: 



On the Mirra web site, 

• The Backups page lists all your 
backed up folders enabled for 
web access: 




(Figure 18) 
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(Figure 19) 
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(Figure 20) 



• The Shared folders page lists all 
folders you've shared with others and 
folders that others have shared with you: 

Step 3 On either the Backups page or 
the Shared Folders page, double- 
click a folder to view and download 
the files stored in it to the remote PC. 




(Figure 21) 



Note: It takes Mirra a while to access files remotely for the first time. Thereafter, the 
process moves more quickly. 



To upload new or edited files for automatic backup on your Mirra, 



Step 1 On either the Backups page or the Shared 

Folders page, click the Save symbol beside the 
file you want to save and upload to your Mirra. 



The Save Changes page opens: 

Step 2 Browse to the file on your local 
computer and click Save. 



An Upload Successful window confirms 
that the selected file has been uploaded 
to your Mirra. 





(Figure 22) 




(Figure 23) 



(Figure 24) 



Note: The people with whom you share files can edit, save, and upload those shared files 
to your Mirra using the process described above. However, they can access only those 
folders you have chosen to share with them. 



RESTORE YOUR FILES... 



Mirra automatically tracks revisions of all backed up files and saves up to eight versions. You 
can restore any version or copy a version to a new location on your PC. 

Step 1 On the Backup and Restore screen, 
double-click the file to be restored. 



You see the history for this file: 

Step 2 Select the version of the file 
you want to restore. 

Step 3 On the Version Tasks menu, 

• Click Restore selected version 

to restore the file. 
OR 




(Figure 25) 



• Click Save selected version as to 

save a copy of the file at a new location. 

If you're saving a version, a Browse for Location window asks where on your PC to 
place the saved version. 

Step 4 Select the location and click OK. 

The file is saved at the selected location and now exists in two places. 



© 



GET FEEDBACK ON YOUR MIRRA BACKUPS... 



There are two ways to confirm that folders have been backed up: 

1 ) The Backup and Restore screen lists backed up folders (see Figure 4). 

2) Backed up folders display a small Mirra icon in their lower left corner (see Figure 5). 

In addition, while a file transfer is in progress, the Status Bar at the bottom of the Mirra 
screen on your desktop gives you continuous feedback on backup status: 



Server: Connected Free space: 1 10,103 MB Files out of sync: 342 



Transferring: C: '•■.Documents and S eUings\vicki\D esk(op'\G raduation Pictures'Conrior 6.04VD SCN0230.JPG 



Show Un 
Desktop 



(Figure 26 j 



Backing up your files 

• Your Mirra Personal Server must be turned on in order to back up files. 

• If you interrupt the backup of your files by turning off your PC or disconnecting from your 
network, Mirra remembers where you left off and picks up from there when you reconnect. 

• Laptop users: Even when you disconnect your PC from the network, the Mirra PC software con- 
tinues to track changes and automatically updates your files when you reconnect to the network. 

• Mirra backs up files even when the Mirra PC software is not open on your desktop as long 
as you are connected to your Personal Server. 

Accessing your files on the web 

• Web access is secure with Mirra. All connections are SSL-encrypted and user authenticated 
by email address and password for logon. 

• Files can be accessed on the web even if your PC is turned off as long as your Mirra is left on. 

• You can download files to any PC, edit them, and then upload the edited versions via www. 
mirra.com. 

• It's not necessary to wait for one file to complete its download to your local PC before you 
select the next file for download. 

Sharing your photos and files 

• Group sharing of photos and workgroup files is free at www.mirra.com. 

• You can share folders with colleagues and give them permission to make changes to the 
files contained in the folder or to add new files. 

• You can share entire folders or you can share selected sub-folders. 

• Once you've shared a folder, any new photos and files you add to it are automatically 
shared. Even if you turn off your PC and remove it from the network, the Mirra Personal 
Server continues to share those photos and files over your high-speed connection as long as 
your Mirra is turned on. 

• When a shared folder has been synchronized, changes made by anyone to files in that folder 
are automatically reflected in the folder on the synchronized PCs. 

Restoring your files 

• A deleted file or folder can be undeleted and restored to its original location on your PC. 

• Mirra is not susceptible to Windows viruses. So if your PC is infected by a virus, you can use 
Mirra to restore previously backed up, virus-free versions of infected files. 
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